Important things to know:

Project duration

Most research projects are expected to be funded to a maximum of around 6 weeks FTE (shorter projects could be as brief as 1 week).  
Funding per project

Preliminary projects will be funded in the range of $900 for small projects to $8,500 for more substantial research.

Terms of employment

Employment will be fixed term or contract-based, at $25 - $55 per hour, based on experience.  Applicants who are able to provide CAPA with a tax invoice for research services (with a valid Australian Business Number or ABN) are encouraged to do so.  Hourly rates for invoiced services will be adjusted accordingly.
Employment terms for fixed term appointments (i.e. not billed with a tax invoice) will be offered in accordance with the CAPA’s prevailing Industrial Agreement (2003).
Location 
Researchers contracted or employed by CAPA will have access to research resources located in CAPA’s main office (located in Melbourne), including research library, desk space, printing resources, etc, however they will not be required to relocate or work on-site.  Regular meetings and progress reports however will be required, either in person or via teleconference.
Confidentiality

All submissions will be regarded in confidence.  Please be aware that you may be asked for referees and samples of your previous work.

Only applications meeting essential criteria will be registered as expressions of interest.  Registered researchers will be invited to interview for projects relevant to their area of interest/research as determined by CAPA’s research priorities and available funding.
Candidates will be kept on file for a period of 12 months from date of application.

Submission guidelines for expressions of interest

Statement addressing selection criteria

Applicants are required to submit a brief statement addressing the selection criteria, addressing each of the items outlined below:

Essential qualifications

· A tertiary degree with research/analytical elements and subsequent experience

Essential criteria

Successful applicants must display:
· Knowledge of and interest in higher education

· A track record of outstanding written communication
· Outstanding basic research skills, including use of internet-based research tools, electronic catalogues and databases

· Demonstrated ability to plan, undertake and complete original research, including the ability to compile and report on complex information from a diverse range of information sources in a short time frame

· Proven ability to work in a collaborative environment, and the ability to respond to direction and feedback appropriately

· Ability to work with people from diverse cultural and political backgrounds

· Appreciation of the aims and objectives of CAPA

Desirable criteria

Applicants who display some or all of the following will be highly regarded:

· Policy research experience in higher education, government, non-profit or community sectors
· Knowledge of or experience in working with the preparation of or amendments to government legislation

· Qualifications or experience in journalism or related fields

· Previous experience working in a research consultancy capacity

· Demonstrated experience in working with a broad range of research instruments and methods

· A track record of producing quality research outcomes, including refereed publications
Summary statement
A 500 word synopsis outlining your background in research, the research topics you believe would make a positive contribution to public debate on postgraduate issues, and the kind of research outcomes you would like to achieve in working with CAPA.

Applicants are encouraged to propose their own projects, including proposals for projects which build upon the applicant’s previous research.

Current resume and referees

Applications must be accompanied by a current resume, including contact details for at least two referees.  Research portfolios and other supporting documentation relevant to the selection criteria are also welcome.

Submission checklist:

· Name, address and contact details

· Statement addressing selection criteria
· Summary statement

· Current resume and / research portfolio

· Current contact details for at least 2 professional referees

· First round submissions forwarded to CAPA by close of business
Friday May 9th, 2008.

Where to send submissions:

Via online form (preferred)

Available at www.capa.edu.au/eoi2008 

By email

To admin@capa.adu.au
By mail

To Level 3, Trades Hall

2 Lygon Street

Carlton South VIC 3053

For inquiries about the submission process, 
please contact the CAPA office at (03) 9650 7666.
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